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Perth & Kinross Council Education & Children’s Services is committed to raising standards of 
performance and achievement in its schools.  
 
In order for children and young people to have the best possible chance of achieving their 
potential, it is in their best interests to attend school regularly.   
 

 
 
Perth and Kinross Council have a target of 96% attendance for all children and young people in 
primary schools and an expectation that we will work with families and young people to achieve 
this.  
 
The Senior Management Team (SMT); Mrs Hunter, Mrs Brogan and Mrs Thornber are legally 
required to monitor children’s punctuality and attendance to enable them to receive an education 
that maximises the opportunity for each child to achieve his/her potential. 
 
As per PKC policy: 
 
1. SMT will review the attendance report on a fortnightly basis, identifying improvement and 
causes of concern. When assessment, planning and action are needed to support a child or young 
person’s attendance, the Staged Intervention Framework for Attendance (SIFA) and the ASN 

 
 
 
 
 

  
 
 
 
 

 

https://www.pkc.gov.uk/RaisingAttainment
https://www.pkc.gov.uk/RaisingAttainment
https://pkc.sharepoint.com/sites/EDMS_PKCIntranet-ECS/Shared%20Documents/Forms/Open%20Content.aspx?id=%2Fsites%2FEDMS%5FPKCIntranet%2DECS%2FShared%20Documents%2FECS%20Published%2FPublished%20Articles%2FAdmin%20Manual%2FSchool%20Related%2FSchool%20Related%202020%2FAttendance%20Recording%2FAttendance%20Policy%20and%20Guidance%20for%20Education%20and%20ELC%20Settings%2Epdf&parent=%2Fsites%2FEDMS%5FPKCIntranet%2DECS%2FShared%20Documents%2FECS%20Published%2FPublished%20Articles%2FAdmin%20Manual%2FSchool%20Related%2FSchool%20Related%202020%2FAttendance%20Recording
https://pkc.sharepoint.com/:w:/r/sites/EDMS_PKCIntranet-ECS/_layouts/15/Doc.aspx?sourcedoc=%7B37A483EA-608D-4B11-B907-D06CCC2AB14E%7D&file=Staged%20Intervention%20Framework%20for%20Attendance%20for%20November%202023%20(.docx&action=default&mobileredirect=true
https://www.pkc.gov.uk/media/52818/ASN-Assessment-Framework-Guidance/pdf/ASN_Assessment_Framework_Guidance__-_May_24_1qdloat12uesn.pdf?m=1718365623327


 

V3 September 2024 

Assessment Framework Schools, additional support are used to support the identification of 
barriers and planning to address any known additional support needs. 
 
2. A formal letter must be sent for all children and young people, when attendance falls below  
expected levels: 
 
Letter A1 - To be used when requesting reason for recent unexplained absence  
Letter A2 - To be used when attendance has fallen below expected levels (96% in primary) 
Letter A3 – to be used when attendance has fallen below 85% and attendance levels are not  
improving. 
Letter A4 - To be used when there has been no satisfactory response to the A1 or A2 letter 
and attendance levels continue to be of a concern. 
 
As a school, if pupil attendance and lateness does not improve, despite SIFA and supports in 
place and communication with families, schools have the option to refer pupils to the Area 
Attendance Sub-Committee or, where there is evidence to suggest the need for statutory 
engagement, the Scottish Children’s Reporter Administration.in terms of Section 36 and 37 of the 
Education (Scotland) Act 1980. 
 
We understand families choose to take holidays, attend appointments or become unwell. 
We would just like you to make a fully informed choice before choosing to remove your 
child from school. 
 
When a child’s absence falls below this figure it has a dramatic impact on their learning. The 
figures below state very clearly the effect absence has on your child’s learning. 
 

Attendance 
during one 
school year 

Equates to 
school days 
absent in one 
school year 

Equates to 
school weeks 
absent in one 
school year 

Equates to 
school lessons 
missed in one 
school year 

Effect of 
absence on 
your child’s 
learning 

95% 9 days 2 weeks 40 lessons Watch out! Your 
child will have 
gaps in their 
learning. 

90% 18 days 4 weeks 80 lessons 

85% 27 days 6 weeks 120 lessons Danger! It will be 
difficult for your 
child to catch up. 

80% 36 days 8 weeks 160 lessons 

75% 45 days 10 weeks 200 lessons It will be almost 
impossible for 
your child to 
catch up. 

70% 54 days 12 weeks 240 lessons 

60% 72 days 14 weeks 320 lessons 

 
WHEN ATTENDANCE DROPS TO BETWEEN  85% - 90% - OVER 5 YEARS A CHILD WILL 
LOSE HALF OF A YEAR OF SCHOOLING. 
 
WHEN ATTENDANCE DROPS TO 80% - OVER 5 YEARS A CHILD WILL LOSE A YEAR OF 
SCHOOLING. 
 
Every day at school is like getting a piece of a jigsaw puzzle – the more pieces children 
have the easier it is for them to solve the puzzle. So, it would make sense that every day a 
child is at school, the more successful their learning will be. We plan learning opportunities 
that build on previous activities and understanding. Therefore every day is as important as 
the previous day or the next day. The more time your child spends in school, the better 
your child’s attainment in learning will be, and the more confident and successful they will 
feel in themselves. 

https://www.pkc.gov.uk/media/52818/ASN-Assessment-Framework-Guidance/pdf/ASN_Assessment_Framework_Guidance__-_May_24_1qdloat12uesn.pdf?m=1718365623327
file:///C:/Users/ACrowley/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/EUE83677/Family%20Hoilday%20Leaflet%20Aug%2024%20Final_.pdf
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If your child will not be present at school for any 
reason, please let the school know by 9:15am, 
either by phoning 01764 657 800 or email: st-
dominics@pkc.gov.uk  

We will phone you to check where your child is if 
we do not have this information. If we cannot 
contact you, we will phone your emergency 
contact. The Police will be contacted in the event 
no contact is made.  

Please remember if your child has a 
sickness/diarrhoea bug please keep your child at 
home for 48 hours after the last bout.  

 

 

 

 

The previous version (V2) of this attendance policy was made available on the school website in 
June 2024, accessible by all staff and families. In August 2024, families were asked to complete 
an online attendance policy agreement, to enable families to make a personal and informed choice 
regarding their child/children’s absence from school. 

This version (V3) will be reviewed at the end of each school year in preparation for the next 

session. June 2025 would be the next scheduled review date.  

mailto:st-dominics@pkc.gov.uk
mailto:st-dominics@pkc.gov.uk

